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Job Description 

Local Food / Global Food – Project Co-ordinator 

Responsible to:
Chief Executive

Responsible for:
Working with Local Food/Global Food project staff, BME community groups, BEN and FCFCG staff and volunteers, contractors, and occasional volunteers to help to deliver the Local Food/Global Food Programme
Hours:  
35 hours per week
Duration:
Fixed term till 31.10.13
Job Purpose:

To help deliver the Local Food / Global Food partnership programme by:

· Co-ordinating the provision of specialist practical support and networking to BME communities, FCFCG staff, and community managed farm/garden groups involved in food growing and food related projects, including promoting good practice.

· Liaising with BME community groups and community managed farm/garden groups in order to identify barriers and help increase participation.

· Building knowledge of cultural food diversity at community level, and sharing this with external bodies and partners.

Responsibilities and key tasks: 

Development work:

· Consult with BME community groups and FCFCG local food growing and other food related groups to identify barriers and help increase participation.

· Co-ordinate support and advice for BME community food growing groups.

· Identify and promote new and existing BME community food growing groups to relevant databases and networks.

· Promote the exchange of good practice between FCFCG community food growing groups through skills sharing visits and mentoring. 

· Liaise with Local Food / Global Food Training Officers to develop and deliver training modules for FCFCG staff and community food growing groups.

· Provide signposting to other services as appropriate.

· Supply information for inclusion in mailings, websites, databases, Board reports, funding reports and publications as appropriate.

Policy work:

· Promote greater awareness and understanding of cultural food diversity and the benefits of increasing BME community involvement with food growing and food related groups.

· Help support the general profile-raising of the project, including attendance at events, exhibitions and conferences.

· Provide a policy input/overview to external bodies and to the partnership.

· Develop partnerships with other infrastructure organisations, local authorities and regional agencies as appropriate.

· Help embed knowledge learnt from the Local Food / Global Food programme within the FCFCG and BEN and its wider networks.

General duties:

· Take responsibility for your own safety and ensure that colleagues and visitors are not exposed to danger

· Work effectively and considerately with other FCFCG and BEN employees and volunteers to promote the aims and objectives of FCFCG and BEN, and present a positive image of the organisations to members and the public

· Abide by BEN’s policies and endeavour to follow good working practice at all times

· Undertake appropriate training as agreed with your line manager
· Undertake such other duties as requested by your line manager

N.B. This post is advertised as a full time post. However we are happy to consider job sharing if the applicant is successful 

Further information:

Salary:
£24,581 – £26,137 

Holiday:
25 days annual leave plus bank holidays. Leave taken by arrangement with your line manager 
Location:
This post will be based in Manchester, Birmingham or Coventry, with some travel throughout England

Hours:  
35 hours (5 days) per week; actual hours by arrangement with your line manager. Some unsocial hours and occasional weekend work will be required

Contract:
Fixed term to 31.10.13
Support:
Regular work review sessions and an annual appraisal will be 

held with your line manager. 
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